Risk Assessment Policy

We ensure that the nursery is a safe environment for your child. We risk assess all furniture, rooms and resources to ensure the nursery is safe for children and adults at all times. We ensure that all activities are safe for the children and that the indoor and outdoor environments are checked for any risks before opening and closing the nursery.

Our risk assessment procedures are part of a continuous process to prevent any dangerous incident taking place. They are the responsibility of all staff as part of their daily duties.

Administration of Medicine Policy

Statement 

Lowson Street Pre-school places the child's well-being at the very core of the ethos of the setting.  Staff are first aid trained but it is not a compulsory part of their job to administer medicine, and we respect the agreement and decision made by each individual member of staff.  There will, however, always be staff willing to administer medicine on site, and for any clarification of this matter please check with the Manager. 

Procedure
Aim
It is our aim to safeguard and maintain the well-being of all children within the Nursery and the staff who look after them.  Lowson Street Pre-school works in partnership with parents and information sharing in this area is vital so that staff respect and are aware of cultural, ethical or religious reasons which may relate directly to the administration of medicine.

Method
The following procedure must be adhered to by parents and staff for the health and well-being of all children in the administration of medicine:

1. Lowson Street Pre-school requires written consent in advance from parents which clearly shows the date, dosage and expiry date.  The label must have the name of the child on it.  If the medicine has not been prescribed for the child, Lowson Street Pre-school will not administer it. 

2. Lowson Street Pre-school requests that all medicines which are non-prescriptive, such as Calpol, are accompanied by a form which is signed by the parent.  The form indicates when the child last had the medicine, and the dosage and frequency required.  As the medicine is non-prescribed, parents will sign a disclaimer to say that they are happy for staff to administer the medicine without having first sought medical consultation. 

3. The staff will administer non-prescribed medication for a maximum of 3 days, after which time they will no longer be able to continue giving the medication.  At any time during the 3 days, if the staff deem that the child's health has deteriorated or they have concerns for his/her health, the parent will receive a telephone call to collect the child (or make arrangements for the child to be collected by another named person). 

4. Written permission is required for emergency treatment of chronic illnesses, such as asthma where inhalers may need to be given on a long-term basis. 

5. Staff will be asked to attend training to meet specific needs concerning administration of medicine, or other health related matters. 

6. In an emergency situation, an ambulance will be called for and parents informed immediately.

Monitoring 

The Nursery Manager will monitor staff to ensure the procedures are being carried out, and that they are clear to all.  Staff will be asked to feedback at meetings any areas of concern or to identify training needs that they may.

Review
The policy will be reviewed yearly, in September, and amendments and changes will be carried out in conjunction with the Nursery Manager.
Emergency evacuation procedure

In the case of an emergency evacuation of the nursery, the fire drill procedure would be followed as normal and a head count taken at the designated assembly points.

The children would then be escorted through the main front door and stand at the front of the building where registration and a head count will take place. They can then wait in safety until the Fire Brigade arrives.

If the Fire Brigade deem the building to be unsafe to re-enter, the parents would be contacted and asked to collect their child/ren.  Staff will all remain with the group until all the children are collected.  

The building will only be re-entered when and if the Fire Brigade confirm it is safe to do so.

The Nursery Manager would inform Ofsted of the incident.

Regular fire drills will be carried out and recorded.
Equality of Opportunity

'The diversity of individuals & communities is valued & respected, no child or family is discriminated against' (EYFS 2008)

We aim to treat each individual as a person in their own right, with equal rights and responsibilities to any other individual, whether they are an adult or a child. We acknowledge that, in society, discrimination does occur and that where discrimination is encountered it will be challenged. We can reassure that any individuals (children, staff and parents) who are discriminated against will receive the full support of the setting.
We do not tolerate discrimination on the grounds of gender, race, age, social groups, religion, colour, creed, disability, special educational needs, language, family structure, ethnic or national origin, marital status, sexuality or political beliefs in this nursery.
If anyone believes that this policy is not being complied with, they should bring it to the attention of the nursery manager at the earliest opportunity. 

We aim to encourage a positive attitude and behaviour by:

· Displaying positive role models through toys and imaginary play.

· Planning activities that promote non-stereotyped images.

· Selecting books, computer programmes and visual images that promote positive images of gender.

· Encouraging children to join in activities such as dressing up, art and craft and music which can show a diverse number of different cultures.

· Celebrating all cultural and religious festivals of the children & staff in the Nursery.

· Regularly reviewing childcare practice to ensure policy is effective and successful.

We also aim to ensure that all staff are recruited, trained and promoted on the basis of their ability to do the job required. No applicant will be ruled out or receive any less/more favourable treatment due to age, gender, sexuality, race, religion, colour or cultural or national origin.

NURSERY

We believe that all children have the right to early years care and education; no child will be discriminated against for whatever reason. Wherever possible a child who is disabled or has any special need will be considered for a place depending on that child's individual circumstances and the ability of the nursery to meet those needs.
We aim to ensure that all projects, activities; outings and services are accessible to all groups and individuals in the community within the age group, encouraging all children to join in with all activities.
We offer access to disabled people and can produce material, policies and procedures in relevant language and media.

RECRUITMENT

We aim, by recruitment, to ensure that the staff reflects the community. We will advertise our vacancies as widely as possible.
The management who carry out the selection process will be committed to the equal opportunities policy set out in this document. All applicants will be are given the same application form and asked the same interview questions. No questions will be asked in the application forms or at interview that could discriminate. The management use a short listing grid to decide which candidate is the most suitable for the position. The management will be happy to discuss any reasons why the applicant was unsuccessful. 

STAFF

All staff are expected to challenge any language, actions, behaviour or attitudes which are discriminatory or oppressive. Staff are also expected to co-operate with this and other policies and to take part in staff training.

STAFF TRAINING

The nursery aims to provide equal opportunity training at induction and follow up sessions. We will also, where possible, have staff training using outside agencies.

Accident Procedures

At Lowson Street Pre-school we endeavour to provide a safe and well supervised environment for every child.
All staff at Lowson Street Pre-school, complete an Emergency Paediatric course. 

Fully equipped First Aid boxes are placed in visibly marked positions thought the setting.
However accidents can happen and in such circumstances the following procedures will be follwed:
Minor Accidents 
Minor accidents can be treated by using a cold compress and TLC. These will be recorded on the Children’s Individual Accident Record Sheet. 

The individual accident record sheet, records all accidents that occur in the Nursery setting. They are to be completed as soon as the accident occurs. 

If a child has an accident the details will be recorded for parents to read and sign upon collection of their child. 

Serious Accidents 
In the case of more serious accidents the Pre-school will ensure that children receive qualified medical attention as quickly as possible.  If necessary we will call an ambulance. Parents will be informed immediately as per the signed permission form which parents will sign during the induction period.
Administration of Medication Policy/Procedure

Lowson Street Pre-school requests that parents/carers keep their children at home if they have any infection or are unwell. The Pre-school is to be informed as to the nature of the infection. The practitioners will then alert other parents/carers, if appropriate, and make careful observations of any child who seems unwell. 

If a child has been prescribed antibiotics then it is best if the child stays home for the first 48 hours. 

On returning to the Pre-school if a child needs medication the following procedures will be followed:- 

All medication must be clearly labelled with the child’s name, dosage and any instructions. 

The Medicine Consent Form will be used to record the name of the child receiving medication, name of medication, times at which the medication should be administered and signed by the parent/carer. 

Practitioners may administer medication to children under their control. This may take the form of tablets, inhaler or liquid prescribed by the child’s doctor, but only with written consent of the child’s parent/carer. A Medicine Consent form must be completed. All practitioners will be trained to administer medication. Written records are then kept of all medicines administered to children. Parents are required to sign their child’s individual record sheet to acknowledge the entry. 

All medicines will be kept in a locked cabinet or in the fridge if required. 

Lowson Street Pre-school
No Smoking policy

Lowson Street Pre-school complies with current government legislation (Smoke free, Premises and Enforcement 2006)
This policy has been developed to protect all staff, parents, children and visitors from exposure to secondhand smoke and to assist compliance with the Health Act 2006.

To achieve this we will
• Ensure that new employees aware of this policy during induction

procedures.

• Take enforcement action against any persons who is non compliant and

this may take the form of disciplinary action for employees, or possible

fixed penalty fine or criminal prosecution for other individuals.

• To support smokers who would like to give up, contact NHS helpline on

0800 0224 332 or access information online www.smokefree.nhs.uk

